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  Computer Lab Rules
Materials:

These materials will be needed in class at all times:

· Pencil/pen

· Folder/binder with paper

Machines and Books:

If you intentionally abuse the computers or textbooks, you will be held financially responsible for the cost of replacement or repair. Report any problems you have with a computer immediately as it happens.

Conduct:

1. Come to class prepared. Bring all materials needed to class every day.

2. Work hard and complete all assignments on time.

3. DO NOT mark in books or on computers, desks, etc.

4. There will be no talking during class unless we are having a class discussion.

5. You should only be using the programs designated by the teacher while you are logged in.
6. DO NOT change background images, colors, etc. on the computers.

7. You may NOT use the Internet for music. 
8. NO candy, drinks, etc. in the computer lab.

9. If you abuse the computers, you will be restricted from using computers in the building.
Discipline will be administered based on the severity of the action.
Class Procedures:

1. Be in the classroom before the bell rings.

2. Have all materials ready to go at the start of class. If you are in a computer class, login to your PC.

3. Listen to instructions and complete all activities during class.

4. At the end of class, log out, clean up your materials, and turn in any assignments.

Make-up Work:

Each student is responsible for contacting the teacher for make-up work. You can look on STI for assignments. Also, my faculty page on www.bement.k12.il.us contains daily assignments.
If you have an excused absence, you will receive the number of days missed for catching up work. If you have an unexcused, you will receive a zero for the work missed.[image: image2.png]



